Purpose
+ To outline steps for center staff to take, if there is a reported threat to a resident, employee, or visitor of the

center, or the center in general, from an individual({s) outside the center.

To also provide direction for the staff to follow, should an armed intruder enter the center and threaten

and/or become violent with employess, residents or visitors
Procedure
Woark with your local law enforcement agency(s) to assist you in putting together a plan that is specific for your center,
including inviting law enforcement into the center to become familiar with the layout of the building.
Threats of violence from persons outside the center can ocour for a variety asons. The following are examples of
some of the more commeon situations that may pose a threat from some

side the center, as well as some basic

guidelines for you to follow in the event these situations may arise:

Take ALL threats seriously!

ish to consider seeking an Order of Protection or Restraining Order against the

person{s) making threats, and will need to go through the court system, or law
enforcement to do that. Law enforcement or the court system can advise as fo that
process.

¢ IF THE PERSON MAKING THE THREAT IS SEEN ON THE CAMPUS OR IN THE
IMMEDIATE AREA, contact law enforcement (911) and begin lockdown procedure for the
center, immediately, by first announcing “THREAT OUTSIDE LOCKDOWN” over the

paging system (repeating announcement several times). "Threat Outside Lockdown”




means that the threatening person has not yet entered the building, and the center must
take IMMEDIATE action to lock all means of entry into the building.
1} All entrances will be locked and no one is allowed to leave until the “ALL
CLEAR" is given by law enforcement or the administrator/director.
2} Clear hallways and keep everyone away from doors and windows.
3) Be prepared to move to an inner room that can be properly secured.

3. ARMED INTRUDER/ACTIVE SHOOTER

If this extremely dangerous situation develops or appears to be developing:
TAKE ACTION IMMEDIATELY:
a. Do not confront or attempt to reason with th

b. Announce over paging system the code word/

LOCKDWON/DINING ROOM (for €

p!e)"
the location of the intruder, if known.

someone in the building atle

gin quiet and hidden, until authorities give an “ALL CLEAR.”

ght: If none of the above options are available to you, and you are directly faced with
the shooterfintruder, as a last resort, FIGHT BACK! Chairs, coffee cups, staplers,
cellphones, pictures, chairs, etc., can be used as weapons, in an attempt to “take out” the

shooter/intruder and defend yourself,

ALL staff should be trained on this procedure, just as with all emergency procedures, during initial orientation and at

least annually thereafter. it is recommended that at least one annual drill be performed with all staff regarding this

procedure.




